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1. What is INiBICA? 

The Institute for Research and Innovation in Biomedical Sciences of the province of Cadiz (INiBICA), is a joint institute 

between the Junta de Andalucía (Ministry of Health and University) and the University of Cadiz. 

INiBICA integrates research and technical staff from the health centers of the Public Health System of Andalusia 

(SSPA) in the province of Cadiz, both Primary Care and Hospital, and from the University of Cadiz. Its coverage is 

provincial through a multi-institutional and interdisciplinary collaborative structure, in which basic, clinical and public 

health research are developed and integrated, with a clear translational approach, to improve the health of citizens 

taking into account objectives: 

1. To encourage quality research (R+D+i). 

2. To generate synergies and integrated analyses in the different areas of INiBICA – preclinical, clinical and 

epidemiological – with special consideration of the health problems of the province of Cádiz and the marine 

products generated in its area and related to health. 

3. Attract talent that favours the achievement of the objectives set and that contributes to their 

internationalisation. 

4. To project the capabilities and usefulness of INiBICA through specialized training activities. 

5. To attract or create companies related to biomedical research that can contribute to the change of the 

production model of the province of Cádiz. 

6. To advise public administrations and companies that request it on those problems that are the objectives of 

the different lines of research of INiBICA, having as its central axis the improvement in public and individual 

health, as well as the conservation and quality of ecosystems. 

1.1. MISSION, VISION AND VALUES 

The mission of the Institute is to generate knowledge and transfer knowledge and technology to society to improve 

patient care and the health of the population. INiBICA's vision is to become a reference centre in the field of biomedical 

research, which generates knowledge and opinion in the different interdisciplinary fields. It is an institute that is 

strongly committed to developing multidisciplinary and integrated lines of biomedical research, by promoting 

collaboration between clinical and university researchers to solve problems based on real clinical needs. 

1.2. SPACES 

Currently, the Institute for Biomedical Research of Cádiz (INiBICA) has active attached spaces in various centres in the 

region. These centers are strategically distributed in different locations to facilitate the conduct of high-quality medical 

and scientific research. 

The first centre attached to INiBICA is the Puerta del Mar University Hospital, located at Avenida Ana de Viya, number 

21, in Cádiz. In this hospital, INiBICA has a Research Unit located on the ninth floor, specifically in the Central Hospital 

Services. This space allows studies and research to be carried out in a clinical and hospital environment, facilitating 

collaboration between doctors and researchers. 

The second affiliated centre is the University of Cádiz (UCA), located in the Andrés Segovia Building, at Calle Dr. Marañón 

number 3, in Cádiz. In this case, INiBICA has Central University Services, which provide an academic environment 

conducive to research in various biomedical areas. The close relationship between INiBICA and the University of Cádiz 

fosters collaboration between scientists, professors and students, promoting excellence in research and training. 

Another centre attached to INiBICA is the Health Management Area of Jerez, Northwest Coast and Sierra de Cádiz. This 

centre is located on the Ronda de Circunvalación, without number, in Jerez de la Frontera. In this place, INiBICA has a 

Clinical Trials and Research Unit at the University Hospital of Jerez de la Frontera. This unit is dedicated to conducting 

clinical trials and research in collaboration with the medical staff and patients of this hospital. 
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In addition to the aforementioned centers, INiBICA has expansion plans within the framework of its Strategic Plan. 

These plans include having new spaces attached to other centers and areas of the region, with the aim of expanding 

and strengthening their research activities. Some of the centres and areas in which INiBICA plans to establish new 

attached spaces are: 

• University Hospital of Puerto Real, Carretera Nacional IV, Km. 665, 11510 Puerto Real.  

• Distrito Bahía de Cádiz – La Janda (DAPB), Avenida Cuatro de diciembre de 1977, 19, 11006, Cádiz.  

• Área de Gestión Sanitaria del Campo de Gibraltar Oeste, Ctra. de Getares s/n, 11207, Algeciras.  

• Campo de Gibraltar East Health Management Area, Ronda Norte Esquina Gabriel Miró, 11300, La Línea de la 

Concepción.  



WELCOME MANUAL INiBICA 

7 

2. Organizational and management 
The Foundation for the Management of Biomedical Research of Cádiz (FCÁDIZ or Foundation) is the managing entity 

of INiBICA. Therefore, its structural staff provides support to the staff of all the institutions that make up the institute. 

2.1 WHAT IS THE STRUCTURE OF THE INSTITUTE? 

 
• ICT: Information and Communication Technologies  • R+i: Research and innovation 
• Databases: Databases  • OTC: Knowledge Transfer Office 
• EECC: Clinical Trials and Studies • EXT: Outsourced 
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2.1.1 Governing Council 

The Governing Council is the highest management, management and representation body of INiBICA. The 

composition of the INiBICA Governing Council is as follows: 

• Three representatives of the Ministry of Health and Consumer Affairs of the Regional Government of 

Andalusia appointed by the head of the Ministry, one of whom must belong to the Andalusian Health Service 

and the other to the Board of Trustees of the FCADIZ. 

• Three representatives of the Ministry of University, Research and Innovation of the Regional Government of 

Andalusia appointed by the head of the same. 

• Three representatives of the University of Cádiz appointed by the Rector of the same, where at least one of 

them must be the Vice-Rector for Research. 

2.1.2 Executive Committee 

The Executive Committee is composed of: •  A representative of the Ministry of Health and 

Consumer Affairs of the Regional Government of Andalusia. 

• A representative of the Ministry of University, Research and Innovation of the Junta de Andalucía. 

• A representative of the University of Cádiz. 

2.1.3 External Scientific Committee 

INiBICA has an External Scientific Committee, appointed by the Governing Council at the proposal of the Scientific 

Directorate after hearing the Scientific Council, which offers advice and an independent analysis on the scientific policy 

and operation of the Institute. 

2.1.4 Internal Scientific Committee 

The Internal Scientific Committee is an advisory body that advises the Scientific Directorate in the development of its 

competences. 

Its composition is as follows: 

• Scientific Directorate of INiBICA, who holds the Presidency. 

• Scientific Subdirectorate(s) of INiBICA. 

• Management of INiBICA, which will act as Secretary. 

• Coordinators of the INiBICA Scientific Programmes. 

• A representative of the INiBICA Training, Innovation and Quality Commissions. 

• Researchers Responsible for Consolidated Groups. 

• Four representatives of the Emerging Groups. 

• Two representatives of the Associated Groups. 

• A representative of all the researchers belonging to Associated Groups. 

• A representative of the Management Team of the Public Hospitals of the province of Cadiz, appointed by the 

Managing Director. 

• A representative of the technical staff elected by the members of said group. 

• A representative of the management staff elected by the people of said group. 

• A representative of predoctoral researchers. 



WELCOME MANUAL INiBICA 

9 

2.1.5 Scientific Council 

The Scientific Council is an advisory body that advises the Scientific Directorate on the strategic and scientific 

management issues of the Institute. 

The Scientific Council may be made up of a minimum of three members, who are always researchers belonging to 

INiBICA. 

2.2 MANAGEMENT TEAM 

INiBICA works to establish itself as a benchmark in national and international biomedical research and as a focus for 

attracting talent, which ultimately has an impact on the quality of life of human beings. We assume the responsibility 

of leading biomedical research in our environment, sharing common objectives with the other agents in the province 

of Cádiz. And it is also our obligation to be an example for society. 

The Management Team ensures the proper functioning of the Institute, with the aim of facilitating the work of 

researchers in achieving a better quality of research activity. a More information 

2.3 INTERNAL COMMITTEES 

INiBICA has internal advisory committees made up of management, research and management staff at different levels, 

enhancing gender balance and institutional representation. 

• Infrastructure Commission. 

• Internationalization Commission. 

• Equality Commission. 

• HRS4R Working Group. 

• Innovation and Transfer Commission. 

• Training Commission. 

• Quality and Ethics Committee. 

• Clinical Research Commission 

• Human Resources Commission. 

• Communication Commission. 

a More information 

3. Management units 
The management units are units shared between INiBICA and FCÁDIZ (Foundation for the  

Management of Biomedical Research of Cadiz), and are under the direction of the Scientific Director and the Manager 

of INiBICA. With regard to economic and management matters of INiBICA, they depend functionally on the Manager. 

• Management. 

• Project Management Unit. 

• Internationalization Management Unit. 

• Resource Management Unit.  

• Economic Management Unit. 

• Clinical Research Management Unit. 

https://inibica.es/equipo-de-direccion/
https://inibica.es/comisiones-internas/
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• Control and Quality Management Unit. 

a More information 

3.1. COMPOSITION OF THE MANAGEMENT UNITS 

The management units are made up of the following people: 

Management 

• Mr. Julio Manuel Ríos De la Rosa - Management Staff 606 907 336 / 956 

002 370 | Ext. 620524  

julio.rios@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Project Management Unit 

• Mrs. Diana Regueiro Catalán - Responsible 671 564 

173 / 956 245 019 | Ext. 490019 

diana.regueiro@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Mrs. Lourdes Rodríguez Blazquez - Technician 677 

910 872 / 956 245 019 | Ext. 490019 

lourdes.rodriguez@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Ms. Paula Castro Morales - Project and Innovation 

Technician 34 636 174 993 paula.castro@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Internationalization Management Unit 

•  Don Juan Mougan Navarro - International Projects Technician 659 253 807 

juan.mougan@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Resource Management Unit 

• Don Javier Puech Alguacil - Responsible 697 953 

246 / 956 003 111 | Ext. 403111 

javier.puech@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Don Jorge J. Rodríguez García - Técnico 686 103 478 

| Ext. 490018 jorge.rodriguez@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Mrs. Marta Rodríguez Sánchez - Assistant 

Technician 639 791 239 | Ext. 403111 

marta.rodriguez@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

https://inibica.es/areas-de-gestion/
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Economic Management Unit 

• Don Javier Puech Alguacil - Responsible 697 953 

246 / 956 003 111 | Ext. 403111 

javier.puech@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Doña Carmen Luque García - Technician 696 590 

776 carmen.luque@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Doña Paula Candón Recio - Assistant Technician 

856 569 060 paula.candon@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Clinical Research Management Unit 

• Mrs. Irene Andría Retes - Responsible 671 560 726 | Ext. 760726 

irene.andria@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

• Mrs. Herminia Amores Arrocha - Clinical Trials Coordinator 639 

390 856 

herminia.amores@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

•  Mrs. Eva Mª Andría Retes - Assistant Management Technician 

956 006 139 eva.andria@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Quality Control Management Unit 

• Mr. Pedro Galeano Galea - Quality Management Technician 682 233 301 

calidad@inibica.es / pedro.galeano@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

Innovation and Transfer Unit  

•  Mrs. Paula Castro Morales - Project and Innovation Technician 34 636 174 

993 paula.castro@inibica.eu 

Ana de Viya, 21. Puerta del Mar Hospital, 9th Floor, Research Unit 

*This area is reviewed by the Manager. 

4. Representation of contracted staff (Works Council) 
The Foundation for the Management of Biomedical Research of Cádiz has a Works Council as a body for representation, 

negotiation and monitoring of compliance with aspects related to labour rights that affect the staff of FCádiz.  

The contact details are: comite.empresa@inibica.es  | Telf. 677 91 08 72 
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5. General Labor Standards 
These internal labour regulations of the Foundation for the Management of Biomedical Research of Cádiz (hereinafter 

FCADIZ) lay the foundations for the working day and measures for family conciliation, vacation days, free disposal and 

leave for all FCADIZ workers in general (Annex 3). 

In the same way, we want to record in this document the Support to Teaching that the Foundation has been carrying 

out. The Foundation will try to find mechanisms that facilitate the access of its workers to the teaching of Regulated 

Teaching, especially within the University of Cádiz. 

5.1. WORKING HOURS 

In general, the full-time working day has a weekly duration of 38 hours on average in annual calculation, and this will 

be indicated in the contract. However, employment contracts may be entered into with part-time working hours, which 

must be defined therein. Part-time work, which is therefore less than the aforementioned full-time workday, will entail 

an equivalent and proportional reduction in the gross salary received. 

The general schedule of attendance at the workplace on a full-time basis will be from 8:00 a.m. to 3:00 p.m. from 

Monday to Friday, and the worker must, in agreement with his department manager, choose a working day in the 

afternoon from 3:30 p.m. to 6:00 p.m. that completes the 38 hours per week and that will be duly communicated to 

the Department of Economic and Resources Management. In the event that the worker is unable to complete his 

weekly working day in this general schedule, the schedule that he is going to carry out to complete the 38-hour week, 

the flexibility of the schedule that the task entrusted to the worker requires, but it will always have to be agreed with 

his manager and formally communicated by him to the Department of Economic and Resource Management. In any 

case, the Workers' Statute will be applicable, which stipulates a 12-hour rest between working days, a maximum of 40 

hours per week, and a maximum of 9 hours per day. 

In the case of contracts entered into for the recruitment of research staff, this flexible working hours are implied, 

working 38 h/s from Monday to Friday in flexible hours in the morning and/or afternoon, so it will not be necessary to 

inform the Foundation expressly. 

5.2. SPECIAL SUMMER DAY 

During the period from July 1 to September 15, the usual working day will be 35 hours per week in general hours from 

08:00 to 15:00. 

As with the usual working day, if the worker has to have a different schedule than the general one to carry out the 35 

hours of the summer working day, this schedule will have to be agreed with the person in charge and formally 

communicated by him to the Department of Economic Management and Human Resources. 

5.3. ANNUAL WORKING CALENDAR 

The nature of the Foundation makes it non-operational to establish a single working calendar for all contracted 

personnel of the Foundation. Therefore, the work calendar of the foundation will be the same as that of the locality 

where the work center is located (including national, regional and local holidays) of each person hired. 

5.4. POSSIBILITIES FOR TELEWORKING 

Hired personnel will have the possibility of 20% of teleworking hours (which is equivalent to working from home one 

day a week). In any case, the enjoyment of this right must be approved by the person responsible for the hired 

personnel, taking into account the needs of the company. 

Teleworking must be previously agreed with the person in charge and communicated in due time. 
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5.5. FAMILY RECONCILIATION MEASURES 

FCADIZ contemplates a series of measures aimed at guaranteeing its contracted staff flexibility that facilitates the 

reconciliation of the working day with their family life. 

Specifically, the measures to which they can benefit are the following: 

5.5.1. Flexible working hours 

People can decide the start and end time of the working day within an interval of hours previously agreed with their 

manager and based on the needs derived from the activity for which they are hired, always complying with the working 

hours provided for in their contract, and in general,  defined in point 1 above. This allows the workforce to have greater 

autonomy to manage their time, facilitating the tasks of reconciling family and work responsibilities. 

The conditions for requesting flexible hours are as follows: 

• Workers who have an ascendant in their care or are parents of children under 12 years of age, or who have their 

habitual residence more than 45 kilometres from the workplace, may request a special schedule. 

• The average 38 hours per week in annual calculation must always be met, and the schedule to be proposed must 

be coherent and in accordance with labor regulations and must be accepted by both parties (contracted 

personnel and the Foundation), complying with the breaks established by Law. 

• The application form provided for this purpose (Annex l) must be completed, which will be signed by three 

parties: the interested party, their manager and management; and the necessary documentation must be 

provided to justify the application 

The operation of this flexible schedule will be as follows: 

An interval of entry hours will be defined (which will cover from 7:30 a.m. to 9:30 a.m.) and an interval of departure 

times (between 2:00 p.m. and 7:00 p.m. from Monday to Thursday and between 2:00 p.m. and 4:00 p.m. on Fridays), 

so that the worker can organize their day within these schedules in the way that best suits their family and personal 

needs (school schedules,  transport... etc.). 

For the calculation of the daily working day, a section of compulsory attendance is therefore established that is set 

between 9:30 and 14:00 from Monday to Friday. 

In the case of contracted personnel who do not belong to the Foundation's Structure staff, they will have to have 

the prior approval of their responsible Researcher before proposing the modification of the schedule to the 

Foundation. 

Likewise, there will be a maximum of 10 hours of work per day, not being able to perform Hours  

Extraordinary, exceeding the maximum working day established as a week, 38 hours/s, without prior express 

authorisation from the corresponding managers, in which case the way to compensate for these hours will be 

established by mutual agreement, and no financial compensation may be established in any case. 

It will be understood that the requested timetable will be for the current year at most (when requesting flexible hours, 

the start and end date of this period will have to be defined), unless sufficiently justified and extraordinary causes 

require the punctual and transitory modification of said timetable. 

5.5.2. Special working days during holidays 

Special working days are established, with a mandatory period of attendance between 9:30 a.m. and 2:00 p.m., 

coinciding with the main holiday periods other than the intensive summer working day. 

Specifically, the following will be special days: 
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1. From 2 to 5 January 

2. The working days of Easter 

3. The week of Carnival 

4. From 24 to 31 December 

On these special days, the general hours of attendance will be 7 hours a day, and may be distributed between 7:30 a.m. 

and 4:00 p.m. 

5.5.3. Absences and occasional departures due to personal or family needs 

In the event of personal or family needs, if the person hired, for any justified reason, must leave their job, they must 

duly notify their manager and the Department of Economic and Resources Management by means of an email in which 

both are in copy, and in which the estimated time of the absence and the proposal to recover the hours that it lasts is 

clear. In this case, a favourable response will be required from the Principal Investigator and the Head of the 

department. 

It is necessary for the worker to notify the Foundation, the Department of Economic and Resource Management, of 

any transfer that he or she is going to make that involves a change in his or her usual job. The Foundation / INiBlCA 

recognises the Research Unit of the Puerta del Mar Hospital and the Central Services of the UCA as Work Centres. Thus, 

any travel that takes place outside these two centers must be formally communicated. 

In the same way, it is advisable to inform the Foundation of the days of Strike that are supported, as well as any change 

in the personal circumstances of the worker (illness, pregnancy, etc...) that could prevent the usual performance of 

their work and/or require a modification of the position and/or activity that they perform. 

The person hired, likewise, will have the possibility of compensating those hours of absence with the hours that make 

up the days for their own matters that they had pending to enjoy, not having to, in that case, make up the hours 

absent. 

Absences will not be considered with the obligation to recover the time invested in the worker's own medical 

consultations, having to justify such attendance with the corresponding document. 

In the same way, in absences due to illness of the worker, he may miss work, after immediate communication to his 

direct manager and to the Department of Economic Management and Resources, for this reason a maximum of 2 

working days, on the third day he will have to send the sick leave retroactively from the previous two days. 

5.5.4. Reduction of working hours due to legal guardianship 

The reduction of working hours due to legal guardianship is regulated in article 37.6 of the SW for "anyone who, for 

reasons of legal guardianship, has a child under twelve years of age or a person with a disability who does not carry 

out a paid activity in their direct care will be entitled to a reduction in the daily working day, with a proportional 

reduction in salary between,  at least one eighth and a maximum of half the duration of the former." 

5.6. HOLIDAYS AND DAYS OFF AVAILABLE 

5.6.1. Duration 

Annually, staff will be entitled to a paid vacation whose duration will be one calendar month, but in no case may it be 

less than 30 calendar days, i.e. 22 working days, or the time that corresponds proportionally according to the time of 

services rendered. 

In the event that the holidays are taken in a month that has 31 days, the full month will be taken (from the 1st to the 

31st, both inclusive). 

In the event that the holidays are taken in a month that has 30 days, these 30 calendar days will be enjoyed. 
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In the month of February, its 28 or 29 days will be enjoyed (if it is a leap year), and to these will be added the calendar 

days of the month of March that are necessary to complete 30 calendar days. 

• When the period of enjoyment of the holidays does not coincide with a calendar month, 30 calendar days will 

be counted from the beginning of the period. 

• When you are not entitled to a full month's leave, the proportional time to be granted will be calculated at the 

rate of two and a half days for each month worked. 

• If any fraction results in this calculation, it will be rounded up. (Ex. A worker who has provided services for 

three months, applying the rule, would be entitled to 7 and a half days, which would be rounded up to 8 days). 

• For the purposes of the proportional calculation of vacations, it must be taken into account that the periods 

corresponding to the situation of leave without pay and the disciplinary sanction of suspension of 

employment and salary will be considered to have been interrupted (and therefore will not be counted). 

In addition, there are 4 days of free disposal per year and in no case may the enjoyment of them exceed December 31 

of the year in which they accrual. 

You will also be entitled to one official bridge per year (public holiday + one working day ("grace" day). The following 

are considered estimated dates in this regard: 

• February 28 

• May 1 

• 15 August 

• October 7 and 12 

• 1 November 

• 6 and 8 December 

In addition, December 24 and 31 will be considered as days of "grace" by the Foundation. These rights will only be 

generated by contracts of more than one year. 

Likewise, if you have signed a contract of less than one year, the holidays and days of free disposal will be calculated in 

proportion to the working day for which you have been hired. 

For the purposes of the proportional calculation of vacations, it must be taken into account that the periods 

corresponding to the situation of leave without pay and the disciplinary sanction of suspension of employment and 

salary will be taken into account if there has been an interruption of services (and therefore will not be counted). 

Example of vacation day calculation: 

If your contract is for 92 days (March, April and May), since a whole year of contract corresponds to 22 days, your 

contract will correspond: 

(92x22) /365= 5.54 

As the result is greater than "0.50" it is rounded to 6, so the corresponding days will be 6 days. 

5.6.2. Holiday period and split splits 

Of the 22 working days, at least 15 must be taken in the month of (June-July-August), and can be distributed during the 

rest of the year and always being counted as 22 working days. Exceptionally, these days can be enjoyed in other months 

of the year as long as the activity requires it and always with the prior approval of the Direct Manager. 
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The remaining days can be enjoyed at any time of the year, always with the prior approval of the Direct Manager and 

according to work needs. 

Holidays accrued in one financial year may be taken until 31 January of the following year, losing the right to take them 

from then on and not being possible to compensate them in another year or financially. Likewise, it will be mandatory 

to process the summer holidays before June 30 of each year. Once the vacation periods have been set, they may only 

be modified with the prior approval of the Management, the head of the department and the person concerned, 

always taking into account the organizational needs of the different areas, and the needs and personal circumstances 

of the employees. 

The splitting of the holidays will be made at the request of the interested person and its granting will be adapted to 

organizational reasons or for the adequate maintenance of the service provided. 

The exceptions in which the holiday period of 31 January of the following year may be exceeded are: maternity leave, 

risk of pregnancy or breastfeeding, you will be entitled to take the holidays on a different date, even if the calendar 

year to which they correspond has ended. 

In the event that the vacation period coincides with a temporary disability that entails medical leave and due to 

contingencies other than those indicated in the previous paragraph and that makes it impossible for the worker to 

enjoy them, totally or partially, the worker may enjoy[C1] those vacations that have coincided with the days of leave, 

once his disability ends and provided that no more than eighteen months have elapsed from the end of the year in 

which they have originated, with the approval of the person in charge and giving rise to a new request addressed to 

the Department of Economic Management and Resources stating the days to be cancelled due to temporary disability 

and the new days requested. 

5.6.3. Leave request procedure 

The person hired will request the corresponding vacation days from the person responsible for their area, department 

or research group, which will need the approval of the Foundation's Management. 

In general, the person responsible for each department, and for requests for the summer holiday period (July, August 

and September), with a view to facilitating internal organisation, must ensure that these days are requested before 30 

June. 

To request them, it is necessary to fill in the attached document in Annex 2 of the vacation request. This must be signed 

by the person hired and his/her manager, and presented to the Department of Economic Management and Resources.  

5.6.4. Regime of days of free disposal. 

In general, the days of free disposal will be used by the worker to meet specific personal needs. They will not, therefore, 

be considered as vacation days. 

As indicated above, they will be accrued with the calendar year, and it will not be possible to enjoy them beyond 

December 31 of the year in which they have accrued. 

To enjoy it, it will be necessary to use the form attached in Annex 2. 

5.6.5. Other breaks, holidays and leave. 

For everything that has not been referred to in the previous sections of this regulation, we refer to Article 37 of the 

Workers' Statute, which regulates Breaks, holidays and leave. 

Legally paid leave is set out in Article 37 of the Workers' Statute. 

The person hired, with prior notice and justification, may be absent from work, with the right to remuneration, for any 

of the following reasons and for the following time: 



WELCOME MANUAL INiBICA 

17 

• Fifteen calendar days in the case of marriage. In this regard, I would like to inform you that the Cádiz Foundation 

considers marriage to be comparable to the figure of the Common-Law Couple for all that is included in this 

article. 

• Two days for the birth of a child and for the death, serious accident or illness, hospitalisation or surgery without 

hospitalisation requiring home rest, of relatives up to the second degree of consanguinity or affinity. When for 

this reason the worker needs to make a trip for this purpose, the period will be four days. 

• One day for moving from the usual domicile. 

• For the time necessary for the fulfilment of an inexcusable duty of a public and personal nature, including the 

exercise of active suffrage. When a specific period is stated in a legal or conventional rule, the provisions of the 

law regarding the duration of the absence and its financial compensation shall be applied. 

• For the time necessary to carry out prenatal examinations and techniques for preparing for childbirth that must 

be carried out during the working day. 

The worker will request as far as possible, fifteen days in advance, the corresponding days of leave from the direct 

manager, who will assess and report positively or negatively and will send this information to the Department of 

Economic Management and Resources for registration and monitoring. 

5.6.6. Travel and subsistence allowance 

A per diem is understood to be the amount that is accrued daily to meet the expenses caused by the stay of the staff 

away from their place of work for reasons related to the company's activity (secondment). 

Diets. In relation to allowances, it should be borne in mind that the applicable legal regime is that established in Royal 

Decree 462/2002, of 24 May, on compensation for service, specifically, art. 10, which also refers to Annexes 1 and 2 to 

determine the amounts of the same, which would be as follows (updated in 2005): 

The diet can be composed of: (**) 

• Accommodation expenses: accommodation expenses will be accrued when the secondment requires an 

overnight stay away from the place of habitual residence. 

• Living expenses. 

• Travel expenses. 

(**) For more information, consult the Travel Expenses IT. 

Fiscally, allowances are regulated in art. 8 of the Personal Income Tax Regulations. The amount of the allowances that 

are considered as such, the excess is considered salary and would be part of the taxable base of the tax have been 

updated by the following rules: 

• ORDER EHA/3771/2005, of 2 December, which revises the amount of locomotion expenses and allowances in 

Personal Income Tax. 

• RESOLUTION of 2 December 2005, of the Secretary of State for Finance and Budgets, which makes public the 

Agreement of the Council of Ministers of 2 December 2005, which, in compliance with the provisions of the 

fourth final provision of Royal Decree 462/2002, of 24 May, revises the amount of the allowances in national 

territory established in its annex. 

The amounts that fall within the limit are those reflected in the following table: 
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(Decree 54/1989, of 21 March, on compensation for reasons of service of the Junta de Andalucía and the Order of 11 

July 2006, which updates the amounts of certain compensation for reasons of service). 

1. In terms of subsistence allowances: 

PER DIEMS IN NATIONAL TERRITORY 

• Accommodation: 64.27 euros. 

• Maintenance during the night: 40.82 euros. 

• Maintenance without overnight stay: 26.67 euros. 

• Average maintenance: 20.41 euros. 

PER DIEMS IN NATIONAL TERRITORY: MADRID 

• Accommodation: 96.41 euros. 

• Overnight maintenance: 41.78 euros. 

• Maintenance without overnight stay: 26.67 euros. 

• Average maintenance: 20.89 euros. 

DAILY SUBSISTENCE ALLOWANCES IN INTERNATIONAL TERRITORY 

• Consult the current BOJA. 

COMPENSATION FOR THE USE OF A PRIVATE VEHICLE: The amount of compensation for the use of a private vehicle will 

be as follows: 

a) In the case of cars, it will be the amount that results at the rate of 0.26 euros per kilometre travelled. 

b) In the case of motorcycles, it will be the amount that results at the rate of 0.078 euros per kilometer traveled. 

6. HR Policies 

6.1. NOTICE OF INCORPORATION 

This section applies only to laboratory personnel, whether they are trainees or contracted personnel. The principal 

investigator of the group must fill in the authorisation form for research equipment reserves (Annex 2). If you want to 

join a research group, the interested person must do so through the Principal Investigator (PI), who will manage the 

application through the website, accessing it through the repository enabled for this purpose. 

6.2. TRAINING 

Training is a basic instrument for personal development and essential for researchers to grow, prosper and excel in the 

professional field. INiBICA offers young researchers a favourable environment to enter new areas of knowledge and 

start exploring the world of biomedical research and clinical research careers. 

The Human Resources Function, committed to the mission, aims, functions and values of the organization, understands 

training as a value, a resource for the progress and improvement of societies and individuals. Training is a right and a 

duty, a process and a result to achieve better societies, groups and citizens, becoming the engine of development of 

societies and people. It is considered that Continuous Training gives us the opportunity to develop the professional 

competencies necessary to perform each job optimally, allowing training and the development of skills and abilities in 

order to achieve the optimization of personal resources and the obtaining of better business results. All INiBICA 

personnel hired through FCADIZ can receive regulated training courses as long as there is a budget for it. The two most 

common ways of managing the foundation are: 
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• Funding through research groups If the research group has the economic capacity to contract a training course; 

The interested party, with the signature of the group director, must notify the project manager at least 10 days 

before the end of the registration period for the course, the entity that manages it and the contracting data. 

• Fundae. 

• Own plans 

6.3. HEALTH AND OCCUPATIONAL RISK PREVENTION REGULATIONS 

6.3.1. Medical examination 

The contracted personnel have at their disposal the medical examination service in which a series of questions are 

carried out on their state of health, a physical examination and complementary tests subject to medical criteria. In this 

way, each person will undergo a medical examination at the beginning of the contract, repeating it once a year. This 

service will be voluntary. Cases in which the carrying out of the examinations is essential to assess the effects of working 

conditions on the health of workers or to verify whether the worker's state of health may constitute a danger to 

him/her, to other workers or to other persons related to the company or when this is established in a legal provision in 

relation to the protection of workers. specific risks and particularly dangerous activities. The data obtained from these 

controls will be confidential and will be protected with the highest level of data protection. 

In the event that the worker accepts the medical examination, he or she must fill in the corresponding file (Annex 4) 

and send it to the Economic and Resources Management Area as soon as possible, so that an appointment can be 

assigned. 

6.3.2. Prevention of occupational risks 

At the beginning of the contract, the company will give the worker a file in Excel format that includes the risks associated 

with the position for which he/she has been hired. The worker must review this document and sign the 

acknowledgement of receipt, which will also be provided by the company. 

Likewise, it will be mandatory to take the occupational risk prevention course, whose management and coordination 

will be the responsibility of the company. 

7. Equality policy 
INiBICA-FCADIZ has always worked in a special way for equal treatment and opportunities between women and men, 

and is currently taking the definitive step with the decision to undertake an Equal Opportunities Plan. Thus, with the 

aim of working for real equality of opportunities between women and men, the entities that meet around 

INiBICAFCADIZ will also carry out their commitment to apply ethical and social responsibility criteria in their internal 

and external management and compliance with regulations. 

8. Support units and services of the institute 

8.1. INVESTIGATION UNIT OF THE HUPM 

The Research Unit of the "Puerta del Mar" University Hospital (U.I.H.U.P.M) has around 650 m2 of laboratories, with 

equipment financed by infrastructure grants (e.g. ERDF funds) and research projects granted to research groups by 

different state and regional agencies (FIS, Ministry of Health and Ministry of Economy,  Innovation and Science of the 

Junta de Andalucía, among others). 

8.2. CARD OR CERTIFICATE FOR ACCESS TO THE HUPM 

If the duration of the contract is longer than one year, and the job is located in the hospital, either in the Research Unit 

or in any other Clinical Management Unit (UGC), the hospital access card is processed. 
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 The worker's data, Name and Surname, centre (INiBICA) and a passport-size photo will be sent to the email 

laura.gomez@inibica.eu requesting the processing of the Hospital access card, in the format attached in Annex 5. 

When the card is available, the user will be notified for collection and then they will take it to the security staff room 

located at the entrance of the hospital, where the magnetic stripe will be activated to access it and use the central 

elevator. It is a mandatory requirement, once the contract ends, that the worker returns his card. 

8.3. WASTE MANAGEMENT PROCEDURES 

Upon the incorporation of new hired personnel, including internship students, whose work activity is carried out in the 

laboratories, whether postdoctoral research, predoctoral or technical staff, they must receive a training talk in relation 

to the management of waste generated in the laboratories according to hospital standards and safety in the laboratory. 

To do this, you must contact laura. gomez@inibica.eu. The procedure takes approximately one hour. Once completed, 

the document attached in Annex 6 must be signed. 

8.4. DELIVERY OF PERSONAL PROTECTIVE EQUIPMENT 

When new staff are hired (not including trainees), laura.gomez@inibica.eu must be contacted, who will provide the 

corresponding personal protective equipment. At the end of the contract, you will need to return the lab coat that has 

been provided to you. 

9. Use of the facilities 

9.1. USE OF LOCKERS 

A locker with its corresponding key, as long as they are available, will be provided to the staff whose place of work is 

the Research Unit of the Puerta del Mar Hospital. Does not include interns. At the end of the contract you must return 

the key. It will be necessary to contact laura.gomez@inibica.eu 

9.2. BASIC RULES FOR THE USE OF EQUIPMENT 

Each research team has its own standard operating procedure (SOP), which will be posted in the common FCADIZ-

INiBICA repository found in the Research Unit folder of the HUPM server. 

9.3. CELL CULTURES 

The use of the facilities for cell culture is included in its corresponding SOP, located in annexes. It will be posted in the 

common FCADIZ-INiBICA repository that is located in the folder of the Research Unit of the HUPM server. 

9.4. MULTIPURPOSE ROOM 

This room has a fridge, coffee maker and microwave and can be used for drinks and food. Therefore, the use of a gown 

is not allowed inside it. 

9.5. CENTRAL BIOMEDICAL RESEARCH SERVICES OF THE UNIVERSITY OF CADIZ 

The Central Biomedical Research Services (SCIBM) support researchers in the areas of Health Sciences, by bringing 

together the management of the main scientific equipment of the University of Cádiz. 

The SCIBM is organized into divisions that serve the research groups of this University, as well as other public research 

organizations and private companies. 
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10. Communication and corporate identity  
10.1. COMMUNICATION CHANNELS 

1. Official website: INiBICA has an official website where they publish information about their research, projects, 

team members, publications, events, and news related to the institution. 

2. Email: Email is a common form of communication used by research institutions to contact other researchers, 

collaborators, and to answer queries from the scientific community and the general public.  

3. Social media: INiBICA has a presence on social media platforms such as Twitter, IG, Facebook, or LinkedIn, 

where they share updates, news, and events related to their research. 

4. Scientific publications: INiBICA researchers publish their findings in specialized scientific journals. These 

publications are an important way to communicate research progress and results. 

5. Scientific events: INiBICA may organize or participate in conferences, symposia, or other scientific events 

where researchers have the opportunity to present their work and network with other scientists. 

6. Collaborations and partnerships: INiBICA can establish collaborations and partnerships with other research 

institutions, universities, hospitals, or similar organizations, allowing them to communicate and collaborate on 

joint projects. 

10.2. EMAIL INFO 

The purpose of the "info@inibica.es" email is to provide a communication channel for general information about 

INIBICA. If you have questions about the research projects they conduct, the services they offer, the events they 

organize, or any other queries related to their work, you can send an email to this address and wait for a response from 

their team. 

When using this email address, it is important to note that there may be a delay in response, as INIBICA may receive a 

large number of emails and they must process them appropriately. It is advisable to be clear and concise in the message 

to facilitate its understanding and speed up the response. 

In addition to email, INIBICA may also provide other means of contact, such as telephone numbers or postal addresses. 

If you need a faster response or have an urgent query, it may be wise to consider other, more direct methods of 

communication. 

10.3. NEWSLETTER 

Our Newsletters are an effective and practical way to keep you informed about all the news, events and advances in 

research and medical technology that occur at the Institute for Biomedical Research of Cádiz (INiBICA). These 

periodicals are sent to your email so you can access them conveniently from any device. 

1. Outstanding research: we will keep you up to date with the most relevant research projects that are being 

carried out at INiBICA. From clinical studies to advances in therapies and medications, we'll provide you with 

detailed information about the results achieved and their impact on health and well-being. 

2. Events and conferences: if you are passionate about medicine and biomedical research, our Newsletter will 

offer you information about upcoming events, conferences and symposia in which INiBICA will participate. You 

will be able to meet leading experts in the field and discover the most relevant topics that will be discussed at 

each meeting. 

3. Resources and publications: we will make sure that you are aware of the latest scientific publications and 

educational resources that INiBICA makes available to the medical and scientific community. From articles in 
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trade journals to guides and manuals, you'll have access to valuable information to keep you up to date in your 

area of interest. 

4. Collaborative projects: INiBICA promotes collaboration with other research institutes and medical 

organizations. We will inform you about the most relevant collaborative projects in which we are participating, 

which will allow you to learn about the latest trends in medical research and the most recent advances in various 

areas. 

5. Employment and training opportunities: if you are interested in joining INiBICA or developing your career 

in the field of biomedical research, our Newsletter will keep you informed about the employment opportunities, 

scholarships and training programs available at our institution. 

• To register on the NEWSLETTER , you must send an email to rrhh@inibica.es indicating your full name and the group 

to which you belong. 

10.4. DISSEMINATION OF NEWS: WEB AND SOCIAL MEDIA 

INiBICA, the Biomedical Research Institute of Cádiz, is an institution committed to the dissemination of science and the 

dissemination of its research. To achieve this goal, INiBICA uses various means of dissemination, taking advantage of 

the opportunities offered by the digital age. 

• The official INiBICA website, accessible through https://inibica.es, is a comprehensive platform that provides 

detailed information on the institution's activities, projects, and achievements. It is a fundamental resource for 

those interested in learning about the scientific and medical advances developed by INiBICA, as well as for 

researchers and collaborators looking for collaboration opportunities. • In addition to its website, INiBICA is 

present on the main social networks. On Instagram and Facebook, relevant publications related to biomedical 

research can be found through the @inibica_iis / INiBICA.iis accounts. This platform allows you to share images, 

infographics and brief descriptions of the progress and projects carried out by the institute. 

• On Twitter, INiBICA uses the @Inibica_iss  account to disseminate up-to-date and outstanding information in the 

field of biomedical research. Through this social network, links to scientific articles, relevant news and events 

related to the institution are published. In addition, interaction with the scientific community and the general 

public is encouraged through the use of thematic tags and answers to questions or queries. 

• Finally, LinkedIn is used as a networking and professional dissemination platform. INiBICA maintains an official 

LinkedIn page  under the name " INiBICA", where updates on research, employment opportunities, collaborations 

and relevant events in the biomedical field are shared. This social network allows connections to be established 

with professionals, companies and institutions related to biomedical research and promotes the dissemination of 

INiBICA's achievements and advances in a work and academic environment. 

Through the use of these media, INiBICA seeks to expand its reach, reach a diverse audience, and promote a greater 

understanding and appreciation for biomedical research. These channels allow for two-way communication, 

encouraging the active participation of the community and creating a space for the exchange of knowledge and 

experiences in the field of science and medicine. 

10.5. CORPORATE IDENTITY MANUAL 

• INiBICA's corporate manual reflects everything related to the creation, elements and use of the brand. The logo is the 

main element of the brand, which coincides with the name of the Institute. This must be recognized and respected 

at all times. Any use or version that is not defined in the manual is not permitted. The use of the logo in its main 

version is a priority. In case of impossibility, any of the remaining versions located in the manual can be applied. In 

Annex 7 you can see the different versions of the logo. 

https://inibica.es/
https://www.instagram.com/inibica_iis/?igshid=YmMyMTA2M2Y%3D
https://www.facebook.com/INiBICA.iis
https://www.facebook.com/INiBICA.iis
https://x.com/INiBICA_IIS
https://x.com/INiBICA_IIS
https://es.linkedin.com/company/inibica
https://es.linkedin.com/company/inibica
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Minimum size  

It is essential that the mark is legible, therefore, proportionality must be maintained. In the case of using the logo in a 

reduced size, the trademark's claim will be omitted in order to make it legible. 

 
Typography  

The font family is Palatine Type, which will be used for the logo, while the "NEOU" will be used for the claim. Therefore, 

for headlines and text bodies, the "Open Sans" will be used but always generating contrast, thanks to the combination 

of different weights within the same font family. 

 



WELCOME MANUAL INiBICA 

24 

 

Corporate colors 

The logo is composed of the following colors. 

 

Coexistence with other logos 

The logo will maintain a size proportional to that of the brands with which it appears according to its degree of 

participation. It will be centrally or laterally aligned to the vertical or horizontal axes of other brands depending on the 

context. The height of the logo will be proportional to the height of the logos it accompanies. 

 
The INiBICA logo in coexistence with the Foundation's logo must be applied in the manner indicated below, being 

respected at all times regardless of the presence of other logos. 
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10.6. MANAGEMENT AND USE OF CORPORATE MAIL 

New recruits, regardless of the duration of the contract, will be provided with an e-mail (nombre.apellido@inibica.es) 

account. All notifications will be sent to this email, therefore, its use will be mandatory to be aware of updates. And 

the non-use of personal means is requested. 

Three months after the end of the contract, the email account will be cancelled. Exceptionally, and upon request to the 

Human Resources Department, the user may maintain the account if there is a link with INiBICA 

10.7. SIGNATURE CAPTION 

All INiBICA emails, regardless of the type of personnel, must use the following signature footer: 

 

In compliance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons 
with regard to the processing of personal data and on the free movement of such data and Organic Law 3/2018, of 5 December, on the protection 
of personal data and guarantee of digital rights,  The Foundation for the Management of Biomedical Research of Cádiz has implemented all the 
measures and procedures for strict compliance. Any data that may appear in this communication will be processed by: Foundation for the 
Management of Biomedical Research of Cádiz, CIF G-72109168, domiciled at the Puerta del Mar University Hospital, 9th Floor, Avenida Ana 
de Viya, no. 21, CP 11009, Cádiz. You can exercise your rights of access, rectification, opposition, deletion, limitation of processing, portability, 
information and not to be subject to individual decisions of automated services set out in the GDPR and in the LOPDGDD by sending a 
communication through the email address: dpd@inibica.es 



 

 

 



 

 

ANNEX 1. REQUEST SPECIAL HOURS 
 PERSONAL DATA  

1st SURNAME 2nd SURNAME NAME 

D.N.I. MAIL TEL. 

DEPARTMENT / UCAIB / RESEARCH GROUP 

 

INDICATE REASON 

 

AUTHORIZATION OF 

THE RESPONSIBLE 

PARTY 

AUTHORIZATION AUTHORIZATION 

MANAGEMENT MANAGEMENT 

FDO: FDO: 

DEFINITION OF WORKING DAY: 

Compulsory attendance hours: between 9:30 a.m. and 2:00 p.m. (mandatory)............................... 22.5 hours 

Flexible working hours 

Proposed check-in time between 7:30 a.m. and 9:30 a.m. .............. What do ............ hours a week. Proposed departure 

time between 2:00 p.m. and 7:00 p.m. ............ What do ............ hours a week. 

TOTAL HOURS PER WEEK  ................................................................................................................................. hours 

REQUEST that the requested schedule be agreed based on the Internal Labor Regulations of FCÁDIZ. 

In .............. of ......................................... of ..................................  

El/La interesado/a ............................................................................................................................ 

*NOTE: As indicated by the Internal Labor Regulations of FCADIZ, "It will be understood that the requested schedule will be at 
least for the current year, unless sufficiently justified and extraordinary causes require the punctual and transitory modification 
of said schedule." 



 

 

ANNEX 2. AUTHORISATION FOR THE RESERVATION OF 

ELECTROMEDICAL EQUIPMENT IN THE RESEARCH UNIT OF 

THE PUERTA DEL MAR UNIVERSITY HOSPITAL 

I 

.............................................................................................................................................................................................

.. with D.N.I ............................................ I authorize: 

.............................................................................................................................................................................................

.................................................. 

.............................................................................................................................................................................................

................................................................................ 

.............................................................................................................................................................................................

................................................................................ 

.............................................................................................................................................................................................

................................................................................ 

to reserve the equipment of the Research Unit of the Puerta del Mar University Hospital with  

I charge my funds and/or project 

................................................................................................................................................................................. 

continuously until further notice. 

ANNEX 3. REQUEST, MODIFICATION AND CANCELLATION OF 

ABSENCE PERMITS 
Check where appropriate APPLICATION MODIFICATION CANCELLATION 

 PERSONAL DATA  

1st SURNAME 2nd SURNAME NAME 

D.N.I. MAIL TEL. 



 

 

 

NOTE: The days indicated in the table above will be those that correspond to the total period of absence. 

In Cadiz to .............. of ......................................... of ..................................  

Signature of the interested party  

Signed: ................................................................................................. 

SIGNATURES AND AUTHORIZATIONS: 

RESPONSIBLE: 

Name: 

 ECONOMIC AND RESOURCE MANAGEMENT 

AUTHORIZED YES           NO AUTHORIZED YES           NO 

Firm Vº Bº Gerencia 

FCÁDIZ.................................................................................................................................................... 

NOTES: 

• In order to facilitate internal organisation, vacation days must be requested before 30 June of each year. 
• Absences must be requested (as far as possible), sufficiently in advance, so that prior checks can be carried out on whether or not it is 

appropriate. 
• Supporting documents relating to the requested absences (exams, trips to the doctor, transfer of habitual residence, etc.) must be included in 

the application. 
• In the event of cancellation of holidays already authorised, this must be communicated and always prior to the new request that is intended 

to be made. 

ANNEX 4. REGISTER OF OFFER FOR MEDICAL 

EXAMINATION 

REGISTRATION OF OFFER FOR OCCUPATIONAL 

MEDICAL EXAMINATION 

NAME AND SURNAME OF THE WORKER 

 

 
 

 
 

  

 

 

 

 

 

 

 

 

 



 

 

DNI: JOB POSITION: 

By virtue of Article 22 of Law 31/1995 on the Prevention of Occupational Risks, the employer will guarantee the 
workers in his service the periodic monitoring of their state of health according to the risks inherent to the work. 
This surveillance includes the performance of medical examinations subject to specific protocols or other existing 
means depending on the occupational risks to which workers are exposed during the development of their activity. 
The examination consists of a series of questions about their state of health, a physical examination and 
complementary tests that are deemed necessary in medical criteria. 

Such monitoring may only be carried out when you give your consent. The only exceptions to this voluntary nature 
will be, following a report from the workers' representatives, those cases in which the carrying out of the 
examinations is essential to assess the effects of the working conditions on the health of the workers or to verify 
whether the worker's state of health may constitute a danger to him.  for other workers or for other persons related 
to the company or when this is established in a legal provision in relation to the protection of specific risks and 
particularly dangerous activities. 

It will always be carried out respecting the right to privacy, dignity and confidentiality of all information related to 
your state of health, and may not be used for discriminatory purposes or to your detriment. The result of the same 
will be treated in a strictly confidential manner, limiting its access to medical personnel who carry out health 
surveillance and to the health authorities, in accordance with article 22 of the Law on the Prevention of 
Occupational Risks and ensuring compliance with the provisions of the Organic Law on Data Protection.  it cannot 
be provided to the employer or other people without the express consent of the worker. However, the employer 
and the persons or bodies with responsibilities in the field of prevention will be informed of the conclusions derived 
from the examinations carried out in terms of the worker's aptitude for the performance of the job or of the need 
to introduce or improve protection and prevention measures, so that they can correctly carry out their functions in 
the field of prevention. 

I give my consent to the occupational medical examination offered to me by the company. 

DATE:  .............. of ....................................... of 

................................ 

SIGNED: RECEIVED: 



 

 

ANNEX 5. APPLICATION FOR ACCESS CARD TO PUERTA DEL 

MAR UNIVERSITY HOSPITAL 

Nº SERVICE CHARGE 
NAME AND 

SURNAME 
PHOTOGRAPHY 

     

ANNEX 6. PROOF OF HAVING RECEIVED THE TRAINING TALK 

"WASTE MANAGEMENT AND BIOLOGICAL SAFETY IN THE 

LABORATORY" 

PROOF OF HAVING RECEIVED THE TRAINING TALK  

"Waste management and biological safety in the laboratory" 

Dear Mr./Mrs. 

By signing this document, I, Mrs./Mrs. 

........................................................................................................................................... 



 

 

with DNI/NIE ................................................., I DECLARE TO HAVE RECEIVED THE FOLLOWING TRAINING TALK: • 

 Waste management and biosafety in the laboratory 

• DURATION: 1 hour 

• TAUGHT BY: Gema Jiménez Gómez 

• Description of points taught: 

 »  Types of waste 

 »  Waste management plan 

 »  Emergency plan 

 »  Biohazards in the laboratory. 

 »  Good practice plan 

Send to gestion.economica@inibica.es 

Cádiz a .............. de ......................................... de ..................................  

Signature of conformity: 

ANNEX 7. INIBICA LOGO IN ALL ITS 
VERSIONS. 
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